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ITomoxenue

YTBEPXKJIAIO
1.0. nupexropa MBOVY «Cmnac-
Konunckas COII Ne24 um. I'epost

Cogetckorg Coro3a:

O nopsaake y4yera MHKPONOBPEKICHHH (MUKpOTpaBM) palOTHHKOB MBOY «Cnac-
Konuuckas COI Ne24 um. Teposi Coserckoro Corosa M.C. IlosinBaHOB 0¥



1. O6mue MoJI0KeHHus

1.1. Hacrosimit [Topsiok yaeTa MUKPOTIOBPEXKICHHH (MHEKpOTpaBM) pabOTHHKOB
MEOY «Crnac-Koruuckas COLL Ne24 um. I'epost Coserckoro Coroza M.C.
[TonuBaHoBoit» (nanee — ITopsAnoK) onpenesseT Npoueaypy yaera u
paccMOTpeH#e 0OCTOATENBCTB U IPHYHH, TPUBEIINX K BOSHAKHOBEHHUIO
MHKPOTIOBPEX IEHHH (MEKPOTPAaBM) PAOOTHHKOB C LEIbI0 COBEPILCHCTBOBAHMA
BHYTPEHHHUX MPOLECCOB YTIPaBIeHHs OXPaHO# Tpya B MBOYVY «Crmac-KoHrHCcKas
COIII Ne24 um. I'epost Cosetckoro Coro3a M.C. TTonuaHoBO» (Hanee —
OpraHM3alys) U IPETYTNPeKIeHns IPOU3BOICTBEHHOTO TpaBMaTH3Ma.

1.2. VaeT MHKPOTIOBpEX/IeHUH (MHKPOTPaBM) pabOTHHKOB OCYIIECTBIACTCS
[ocpencTBOM cGopa F PEruCTpauy HHHOPMAIHK O MUKPOTIOBPEXKICHHMAX
(MHKpOTpaBMax), HCXOJIsl U3 CTIELM(UKH JeATETbHOCTH OpraHu3aliH,
NOCTH)KEHHWH COBPEMEHHON HAyKW M HAWIydIIHX NPaKTHK.

1.3. YueT MHKPOIIOBPE K ICHHH (MHKpOTpaBM) pabOTHHUKOB ¥ PaCCMOTPEHHA
0BCTOSTENBCTB U IPUYKH, IPUBE/IIMX K MX BOSHUKHOBEHHIO, OCYIIECTBIIACTCA
paboTHUKOM, Ha3HAYEHHBIM NTPHKA30M PYKOBOIUTEILA opraHu3alyy (Janee —
OTBETCTBEHHBIH 32 MUKPOTPABMBI), B COOTBETCTBUH C [TopsinkoM u
3aKOHOJATENLCTBOM PO.

2. Kakue MHKpONOBpeKAeH s (MHKPOTPaBMBbI) pa0OTHHKOB IOJIEKAT YIeTy

2.1. TToxg MUKPOIIOBPEX ICHUAMHA (MHKpOTpaBMaMH) IOHUMAIOTCS CCalHHE,
KPOBOTIOATEKH, YITHObI MATKUX TKaHEH, TOBEPXHOCTHEIC PAHBI M IPYTHE
[OBPEYXK/ICHNUS, IOJTyYeHHble pabOTHIUKAMH M IPYTUMH JIALAMH, yHACTBYIOIMMIL B
IIPOU3BO/ICTBEHHOM JeATENLHOCTH OPTaHU3allMK, YKa3aHHEIMU B HaCTH BTOPOH
crateu 227 Tpynosoro xojexca PO, mpu HCTIOJHEHHH UMH TPy IOBBIX
0Bs3aHHOCTeH MM BBIMOIHEHHH KaKoH-1100 paboThI 0 OPYISHHUIO
paboTonatesist (€ro IPefCTABUTEILT), 8 TAKIKE IPH OCYIICCTBICHUM HHBIX
IIPaBOMEPHBIX JCHCTBHH, 00yCIOBIEHHBIX TPYAOBBIMM OTHOWICHUAMHU C
paboTozaTeneM JIHO0 COBEPIIAEMEIX B €T0 HHTEPECAX, HE HOBICKIINE
pacCTPONCTBA 3[I0POBbsSI WM HACTYILICHHE BpeMEHHOMN HETPYHL0CIOCOOHOCTH
(1anee — MUKpOTpaBMbl pabOTHHMKOB).

3. OcHOBaHHS y4eTa MEKPOTPaBM paGOTHHKOB

3.1. OcHOBaHMEM IS PErMCTPALHU MUKPOTPaBMbI PAOOTHHKA M PACCMOTPEHHS
06CTOSTEILCTB ¥ IPHYHH, TIPUBEALINX K €€ BOSHUKHOBEHHUIO, BJIACTCA
oGpalenHte OCTPaNaBIIEro K CBOEMy HEMOCPeICTBEHHOMY MM BBILICCTOAILICMY
PYKOBOJIUTEJIO, OTBETCTBEHHOMY 38 MUKPOTP2BMBI B YCTHOM WY THCEMEHHOU

bopme.
3.2. TlocTpanasimii BripaBe 00paTUTHCA 34 He0oOXOAUMOM TIEPBOH ITOMOIIBIO U
(WaK) METULIMHCKOM OMOIIBIO.

3.3. OnoBeIIeHHBIN HETIOCPEICTBEHHBIH HITH BBIIIECTOSIINA PYKOBOAUTEIH
MOCTpafaBIIero He3aMe UTHTeNbHO HHPOPMHUPYET TIOOBIM TOCTYITHBIM CIIOCOOOM
OTBETCTBEHHOTO 38 MAKPOTPABMEL [1pi HHQOPMHPOBAHHUY COOOIAETCS:

o amumus, UM, OTIECTBO (IPH HaJIW9UH) T0CTpaaBIIero paboTHUKa,
IOKHOCTB, CTPYKTYPHOE ITOAPa3eICHHE;



« MeCTO, IaTa ¥ BpeMs IOJydeHHs PaOOTHUKOM MUKPOTPABMEI,
« xapakTep (OIHCaHHE) MHKPOTPaBMBI;
o Kparkas H(pOpMaIms 06 0GCTOATENCTBAX MOy deH s pAOOTHHKOM
- MUKPOTpaBMBEI.
4. PaccMoTpenne 06CTOSTE/ILCTB U PHYHH MHKPOTPaBMbI pabOTHHKA

4.1. Tlpu noy4eHUH HHQOPMAINK O MUKPOTPaBMe paboTHHKA OTBETCTBEHHBIN 32
MHKpPOTPABMbI pACCMaTPUBAET 0OCTOATENBCTBA U IPHYHHEL, IPUBE/IIINE K €€
BO3HHKHOBEHHIO, B CPOK [0 3 paboUmX THEH.

4.2. TIpyt BO3HUKHOBEHHH 0OCTOATENBCTB, 0OBEKTHBHO MPETIATCTBYFOLIMX
3aBepIIEHHIO B yKasaHHEIH B ITyHKTe 4.1. Ilopsa/ka cpoK pacCMOTPEHHA
0BCTOSTENBCTB 1 IPUYKH, IPUBEAIINX K BOSHUKHOBEHUIO MUKPOTPABMBI
paboTHHKa, B TOM YKCIIe 110 IPUIHHE OTCYTCTBHA 00BSICHEH!S TTOCTPA/IaBIIETO
paGoTHHUKA, CPOK PACCMOTPEHMs 0OCTOATENBCTB U MPUIHH, IIPHBELINX K
BO3HHKHOBEHMIO MAKPOTPaBMBI PA0OTHYKA, IIPOJIIEBAETCS, HO He Doree 1eM
Ha 2 pabounx JIHS.

4.3. TIpy paccMOTPEHHH 0OCTOATENECTB U IIPHIHH, IPUBEINX K BOSHUKHOBEHHIO
MHKPOTPaBMBI PaGOTHHKA, OTBETCTBEHHBIH 32 MUKPOTPaBMBI BIPABE:

« 3ampanrBaTh 00bACHEHNE OCTPAABIICTO paboTHHKa 00
06CTOSTENBCTBAX JTFOOBIM JOCTYITHEIM CIIOCOO0M, B TOM YHCJIE IIOCPEICTBOM
5IIEKTPOHHOTO IOKYMEHTO000pOTa;

« TIPOBOAHUTH OCMOTP MECTA IIPOUCIIECTBHS;

« ukcHpoBaTh 00CTOATENCTBA IPOUCIIECTBUS Ty TEM 0(hOpMIIEHHS CXEM,
IpOBeIeHHUs (HOTO- U BUICOCHEMKH,

e NIPHBJIEKATH IOCTPaJABIIEro PabOTHUKA THYHO WK YEPe3 CBOMX
Ipe/ICTABUTENEH, BKIIFOYAs IPECTABUTENICH BEIOOPHOTO OpraHa MEPBUYHON
npocOI03HON OpraHu3alyiy,;

. TIPMBJIEKATH HEMOCPEICTBEHHOIO MM BBIIIECTOSIIETO PYKOBOXUTEIA
OCTpafaBIIero paboTHUKA, PYKOBOJUTENS CTPYKTYPHOTO TIOPA3ACIEHI;

e« IIPOBOJHUTH ONPOC OUEBU/ILIEB.

4.4. Tloctpagapimii pabOTHUK MMEET NPaBO Ha IMIHOE y4acTHe HilH yIaCcTHE
yepes CBOUX IIPEACTABUTENEH B PACCMOTPEHHN IPUHH H 0OCTOSTETBCTB
COOBITHIA, TPUBEAIINX K BOSHUKHOBCHUIO MUKPOTPABMBI.

5. OhopmJieHHEe HTOTOB PACCMOTPEHHs 00CTOATENLCTB H IIPHIHH
MHKPOTPaBMBbI pa00THHKA

5.1. Tlo pesynbraTaM ACHCTBUH, YKa3aHHBIX B pa3/eiie 4 TTopsinKa, OTBETCTBEHHBIH
3a MHKPOTPABMEI COCTABJISET CIIPABKy B JJICKTPOHHOM A OyMa)XHOM BHJIE I10
dopme u3 npunoxenus 1 k [Topsaaxy.

5.2. CrpaBKa 3aBepsieTcsl HONMUCHE0 OTBETCTBEHHOIO 32 MUKPOTPABMBI.

5.3. OTBeTCTBEHHBI 32 MEKPOTPaBMBI 00513aH 03HAKOMHUTB IIOCTPAIaBLICIO
pabGoTHMKA C Pe3yJIbTaTaMi PaCCMOTPEHUS 06CTOATENBCTB ¥ IIPUYHH, IPUBEAIIAX
K BO3HHKHOBEHMIO MHKPOTPaBMBL, DaKT 03HAKOMIIEHHS 0(QOPMIIAETCS TIOMETKOH
Ha CIIpaBKe C TIO/IIACHIO OCTPaIaBLIero paboTHIKA 1 IATOW O3HAKOMIIEHHUS.



5.4. TIpu HEOOXOMMOCTH OTBETCTBEHHBIN 32 OXpaHy TpyAa IPOBOIUT
BHEIITAHOBbII HHCTPYKTAXK € TIOCTPaJaBIIAM PabOTHHKAM.

5 5. (OTBETCTBEHHBIH 332 MUKPOTPaBMbI PETUCTPUPYET MUKPOTPaBMY paboTHHKA B
KypHase, 0QopMIEHHOMY 10 00pasily U3 IPHI0KEHHA 2 x [Topsanky.

5.6. [To wTOraM paccMOTPEHHs 00CTOSATENBCTB U IPHIKH, IPUBEAIIHX K
BO3HHKHOBEHMIO MUKPOTPABMEI PAOOTHHKA, OTBETCTBEHHbIH COCTABIISET C
y4aCTHEM PyKOBOJHTEI CTPYKTYPHOTO MOPA3/eNIeHHs I0CTPajaBIIero
paboTHHKa, OTBETCTBEHHOTO 32 OXpaHy TPy.a MPOEeKT MepetHs MEPOTPUATHH 110
YCTpaHEHHIO IPHYIUH, TIPHBEILINX K BOSHUKHOBEHUIO MUKPOTPABMbI paboTHUKA, B
Teuenue 7 pabourx JHEH CO JHS yTBEPKIEHHUA CIIPaBKH.

5.7. Tlpu MOATOTOBKE [IEPEYHs MEPONPHUATHH yIHTHIBAIOTCA:

« 06CTOATENBCTBA MONYYEHNsT MUKPOTPAaBMBI, BKIIFOUAS HCTIONE3YEMbIe
0GopyIoBaHue, HHCTPYMEHTBI, MaTePHAJIBI K CBIPBE, PHEMBI paboThl, YCIIOBHS
TPy, ¥ BO3MOXHOCTB HX BOCIIPOM3BENCHUS B CXOKUX CUTYallHAX HIIA Ha
ApYrux pabounx MecTax;

OpraHH3aIMOHHbIE HEIOCTATKH B GYHKIIMOHMPOBAHUH CHCTEMBI YIIPABIICHHA
OXpaHOH TPYIa;

(duspIecKoe COCTOsIHITE pabOTHIKA B MOMEHT IOy CHIA MUKPOTPABMEL,

MepBI 110 KOHTPOJIIO;

MeXaHHU3MBbI OL[eHKH 3G (HEKTHBHOCTH Mep 110 KOHTPOITIO U pealu3allii

IPOMHUIAKTHYECKIX MEPOTIPHUATHIH.
5.7. OTBETCTBEHHBIH 3a MUKPOTPaBMBI IIPE/ICTABIACT IMPOEKT MEPEIHA,
ykazanHoro B myHKTe 5.5. ITopazika, Ha yTBEpKICHHE PYKOBOIHUTEIO
OpraHM3aliH.

6. Ilops/I0K U CPOKH XpPaHEHHs TOKYMEHTOB

6.1. OTBETCTBEHHEIH 32 MUKPOTPaBMBI 00eCIIeYNBACT XPaHEHNE CIIPABOK 1
’KyDHAJIOB yueTa MUKPOTPaBM B T€YEHHE O/JHOTO rojia CO I AaThl IIPOKCIIeIIEH
MUKpOTpPaBMBI ¥ MOCNeHEH 3aIMCH B )XypHaJIe.

6.2. JIOKyMEHTBI, yKa3aHHBIE B ITyHKTC 6.1 Topsinka, XpaHaTCs B OpraHu3alyy B
MecTax, K KOTOPBIM HMEET [OCTYII TOJBKO OTBETCTBEHHBIC 32 MUKPOTPABMBI I 32

OXpaHy Tpyza.



[punooicenue |

K [IOPS/IKY yU€eTa MHKPOIIOBPEXKICHHH (MUKPOTPaBM) pabOTHHUKOB
MEBOY «Crac-Komunckas COII Ne24 um. Tepost Cosetckoro Coroza M.C. ITonuBaHOBOM»

Cnpageka O pacCMOTPEHUN MPUYUH 1 OBCTOATENBCTE, MPUBEALINX K BOSHUKHOBEHUIO
MUKpONOBpeXAeHUs (MUKPOTpaBMbI) paboTHUKa

MocTpafaBLunii paboTHUK

damunusi, UMs, OTHECTBO (Mpy Hannyum)

®edopos HeaH Memposu4

lon poxpeHus 1956
[lomxHocTb 080OPHUK
CTpyKTypHOE nogpasfeneHue Uikona
Crax paboTbl No cneyuanbHOCTy 5 nem

MecTo nony4eHns paboTHUKOM MUKPOMOBPEXAEHNS (MUKPOTPaBMbI).

g kabuHeme pykogodumersi cmpykmypHoe2o nodpasdeneHus «Llikonay

[laTa, BpemMs Nony4yeHns MUKpONOBpeXaeHUs
(MUKpOTPaBMbl)

05.03.2022, 15.15

[leiicTBMA NO OKa3aHUK NEpPBO NOMOLLIK:

ApUNOXUNU K Mecmy yuwuba cMoYeHHYHo xon00Holl eodol mKaHb

Xapakrep (onucaHue) MUKpOTpaBMBl:

ywub Moromkom cpedHezo nanbya neegoli pyKku

O6cToaTenbeTRa:

fpu ¢huKcayuu Ha oy 0MopeaHHoeo Kpas nuHoneyma memannuyeckoll pelikod u 260309MU

MpvYMHBI, NPUBEALINE K MUKPONOBPEXAEHUIO (MUKpOTpaBme):

HesHUMamenbHocmb 8 cnedcmeuu yemanocmu, 803MOXHO, nocne nepeHeceHHoU HedagHo 601e3HU

MpeAnoXeHNs No YCTPaHEHMIO NPUYNH, MPUBEALLIMX K MUKPOMOBPEXACHIO (MUKpOTpPaBMe):

npednoxums pabomHUKY 835mb OMITYCK, 8 MOM Huce Heonnayusaembiil

Mognvck U ¢©.A.0. oTBETCTBEHHOMO
[ormKkHoCcTe

Oata

®eochaHosa A.IO. ®eosaHosa
Crieyuanucm no oxpaHe mpyoa

05.03.2022
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